
Living in the Age 
of Covid:

Taking 
Depositions via 

Zoom

A BASIC GUIDE TO 
HELP YOU GET STUFF 
DONE DURING THE 
PANDEMIC



What am I Going to Cover?

1. What is Zoom?
2. Getting Started on Setting up a Remote Deposition
3. Taking the Deposition



What is 
Zoom?

Videoconferencing (computer + 
webcam, tablet, phone)

$14.99 / user (Pro)

Safe / Secure 

Free / Easy for Guests

Breakout rooms / Waiting Rooms

Share screen



What is Zoom?

o PASSWORD PROTECTED MEETINGS

o USER AUTHENTICATION

o WAITING ROOMS

o RANDOMLY GENERATED IDS

o ABILITY FOR THE HOST TO REMOVE DISRUPTIVE ATTENDEES

o ENCRYPTION

o TRANSCRIPTION SERVICE



Getting Started
HAVE A GOOD WEB CAM



Getting Started

Make Sure Microphone is 
Suitable



Getting Started

NO HEADSETS!!!



Getting 
Started

Computer is 
ALWAYS 
Preferable to 
Phone for Video



Getting Started
Backgrounds
Keep it Neutral
Watch for Glare/Shadows
No People in the 
Background
Download a Background



Taking the 
Deposition

Keep it Simple



Scheduling a Meeting
• Meeting Time – Always set for much longer than 

you think you need.
• Meeting ID – Personal Preference
• Password – Personal Preference but can 

complicate the process
• Video – I turn ON – Users can turn off when in 

the room.
• Audio – Always best to use both Telephone and 

Computer Audio due to connection issues.



Scheduling a 
Meeting

• Waiting Room
(control entry)

• Enable Join 
Before Host

• Automatically 
Record Meeting 
(Caution!)



Michael Astrab is inviting you to a scheduled Zoom meeting. 
 
Topic: Michael Astrab's Zoom Meeting 
Time: Jul 22, 2020 12:00 AM Eastern Time (US and Canada) 
 
Join Zoom Meeting 
https://us02web.zoom.us/j/83942295650?pwd=dUpYdXdnMjV2eXZrdHA1L05JR
lI1dz09 
 
Meeting ID: 839 4229 5650 
Passcode: 619963 
One tap mobile 
+13126266799,,83942295650#,,,,,,0#,,619963# US (Chicago) 
+19292056099,,83942295650#,,,,,,0#,,619963# US (New York) 
 
Dial by your location 
        +1 312 626 6799 US (Chicago) 
        +1 929 205 6099 US (New York) 
        +1 301 715 8592 US (Germantown) 
        +1 346 248 7799 US (Houston) 
        +1 669 900 6833 US (San Jose) 
        +1 253 215 8782 US (Tacoma) 
Meeting ID: 839 4229 5650 
Passcode: 619963 
Find your local number: https://us02web.zoom.us/u/kdUUicUuUP 

ZOOM INVITATION
• Sometimes preferable 

to use the phone audio
instead of computer 
audio depending on 
your microphone 
quality.scribe.

• Simply call the number 
and enter the Meeting 
ID and Passcode when 
prompted by the 
system.

• If on phone can use the 
One Tap Mobile feature 
for easy access.



TAKING THE 
DEPOSITION
 Good witness picture
 Sound
 Background
 “Pin” the Witness



Taking the 
Deposition

• Keep a camera on 
the defense 
attorney

• Even if in the 
same room!

• Agreement that no 
communication will 
take place

• Electronic or 
otherwise



Taking the 
Deposition

Make a Record!!!

Literally.



Taking the 
Deposition

IF RECORDING THE DEPOSITION:

YOU MUST BE THE HOST

YOU MUST CREATE AND DISTRIBUTE THE LINK TO
THE PARTIES.

DO NOT ALLOW THE COURT REPORTER OR
OPPOSING COUNSEL TO CREATE THE LINK.



Taking the Deposition

Recording Tips

Pause Recording During Breaks

Pause When Marking Exhibits

DON’T FORGET TO RESTART!!!



Taking the 
Deposition

Hints for an Effective Deposition

Speak slowly and 
clearly

Make sure the witness 
hears your question

Be aware of lag/glitches





Taking the 
Deposition –
Screen 
Sharing



Taking the Deposition

Be Aware of the 
Mute Button

Good to stay muted 
but make sure that 
you turn it off when 

objecting



Taking the 
Deposition
Chat Button
Good for sending 
links and information
Be Careful…



Everyone Can See Your Message!





Questions? https://www.eadiehill.com/for-lawyers/

https://www.eadiehill.com/for-lawyers/


QUESTIONS AND FOLLOWUP

 michael.astrab@eadiehill.com
 (216) 777-8856
https://www.eadiehill.com/for-lawyers/

https://www.eadiehill.com/for-lawyers/
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